
 

 
 

Put a Call on Hold in a Teams Meeting 

You can put your Teams call on Hold during your call and Resume later. 
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Move your cursor on the screen to 

bring up the Meeting controls bar. 

Click on More actions , Select Hold. 

Everyone in the call will be notified 

that they've been put on hold.  

People on hold (including you) won't 

be able to see or hear anyone else on 

the call. Screen sharing is also 

temporarily suspended. Everything 

will return to normal once you 

resume your call. 
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You can continue your call by clicking 

on Resume. 

 

 

 

 

 

   
   
 


